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Undergraduate Application for Graduation

Instructions: Please complete the Undergraduate Application for Graduation and submit it to the CIP Administrative Office by the required date. Students who apply after the deadline may not be accepted. After we have received your application for graduation, we will have your graduation qualification reviewed and send you a confirmation letter.
You are expected to be aware of all graduation requirements and to take appropriate action to successfully complete them prior to your expected graduation date. To be eligible for graduation, you must meet all requirements as outlined in the Course Selection Guidance. 
Documents you need to submit: 
1. This Application Form

2. Course Selection Guidance (AIS, the platform where you select the courses)
3. Course Schedule for Current Semester (AIS) 
If VPN doesn’t work for you, please contact jiajuanzhang@dhu.edu.cn to get help.
Please submit all the required forms by email to fumengyi@dhu.edu.cn . 
Part I
	Personal Information

	Passport Name:
	
	Chinese Name:
	

	Nationality:
	
	Cellphone No.
	

	Current email address
	

	Academic Information

	Student ID
	
	Enrolled Semester
	

	Major
	

	Semester and year in which you intend to graduate:  
	_______________  
	

	Requirements for Graduation Application                                             
1) Finish most of the activities in the log book when you applied for graduation. The maximum number student can miss for activities are:

· 4 International Forums = 1 credit
· 5 Immersion Week Activities = 1 credit
· 40 hours of Social Practice = 1 credit
· 30 hours of Community Service = 1 credit
Students must finish all activities before attending the thesis defense.

2) Students are recommended to focus on thesis in the last semester. Students are only allowed to take 3 courses at maximum in the last semester. 
3) Graduation Internship
To earn the credit students are required to complete a minimum of one month full time internship in a company (or minimum 3 days per week and about 160 hours in total). It is in the final year of your study in DHU and the internship could be in any countries as long as it meets the requirements. An internship form including the evaluation of your performance and stamp of your company is required to get the credits.

My signature below indicates that I have read the information contained in this form and understand that if I have not satisfied any of the requirements for the graduation, Donghua University will not get approval for my application. I acknowledge that the information I have provided here is correct.

Signature: _______________________    _                   Application Date: ______________________________
Part II
The courses that I am missing for next semester:
1) _______________________________________________    

2) _______________________________________________

3) _______________________________________________
I hereby acknowledge that the courses I am taking this semester are all listed on the course schedule that I’ve submitted to the office and I’ve confirmed the records of the enrolled courses on the course selection guidance are all correct. 

Signature: _______________________   
Part III

I hereby acknowledge that I will submit my log book for further check when I return to school and the following statements about my practicum credits are correct.
□I completed all of them.

□I haven’t finished it yet.

I am aware of that:
1) The practicum credits must be done before I have thesis defense.
2) If I cannot complete all of them, I cannot attend the thesis defense.  

Based on the record in admissions.dhu.edu.cn, below is the missing time/ hours that I need to complete.

i. Seminars (International Forum) ________________

ii. Immersion week____________

Signature: ______________________
If you still miss hours of social practice or community service, highly suggest you try to finish it in your country if the condition allows. 


	CIP Administrative Office Use Only

	· Have passed all the courses in the Required Fundamental Courses;
Course Missing:                                                                          
· Have passed all the courses in the Business Required Core Courses;
Course Missing:                                                              
· Have taken __________ credits of Business Elective courses;
· Finish all seminars or ___________ seminars are missing;
· Finish all activities in Immersion Week or ___________ activities are missing;
· Finish Social Practice or___________ hours are missing;
· Finish Community Service or___________ hours are missing;
· Current GPA _______________ , does it over 1.7           □Yes         □No

· Have paid up all the fees. Fees missing: _____________   _  
· Finish Graduation Internship.

· Does his student is eligible for graduation except thesis     □Yes       □No

If no, why: ___________________________________________________________________________________________

Signature of Academic Affairs Manager: ___________________________    Date Reviewed: ____________________
Other Comments:




