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Instructions: 
Students who believe that their grades are supposed to be different from what the instructor has given need to submit the application to the CIP Administrative Office after filling this form. Only students got the approval from the instructor first can be considered by the administrative office to change the grades.
	Course Name
	
	Instructor
	

	Student Name
	
	Student ID
	

	Semester
	
	Application Date
	

	Reason(s) for grade modification 

	Signature:                                           Date(YYYY/MM/DD)

	Instructor’s Comments and Decision: 

	

	Original Grade
	
	New Grade
	

	Signature of the instructor:                              Date(YYYY/MM/DD)

	CIP Office Decision:



	Signature of the Officer:                                 Date(YYYY/MM/DD)
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