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Application Form for 

Long-term Absence

- 2 -

Student is required to fill this form if he/she has to be absent from the school for three or more days.
Steps:

1. Fill this form and bring related documents to Ms. Marina before you leave; 
2. CIP office will review the application, if it is permitted, the office will sigh on this paper and let student know;
3. CIP office will inform the teachers if your application is approved;
4. It is student’s responsibility to contact the lecturers and get the materials to make up all the courses missed during this period.

	Student Name
	
	Nationality
	

	Student ID
	
	Leaving China?
	

	Absence Period
	From___________________(YYYY/MM/DD) To ___________________(YYYY/MM/DD)
Total ________________days

	Reason(s) for Absence：

Applicant’s Signature:                                   Date (YYYY/MM/DD):               



	Documents attached:

1)

2)

3)

4)

5)



	Filled by CIP administrative office：
Signature(Stamp):                                      Date (YYYY/MM/DD):  
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